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Remote Collaboration

» There are many alternatives to meeting in person! Take a look below
at some of the options available for you.

> The following slides in this document will provide an overview of the
product with a link out to free Microsoft training guides that are easy
and helpful in getting started with collaboration.
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Microsoft Teams

With Microsoft Teams on your PC or mobile device, you can:

« Pull together a team.

« Use chat instead of email.

« Securely edit files at the same time.

« See likes, @mentions, and replies with just a single tap.

« Customize it by adding notes, web sites, and apps.

Instructor-led

Trainings

Quick Start

Tips: Get
Started FAST!
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https://docs.microsoft.com/en-us/microsoftteams/instructor-led-training-teams-landing-page#pivot=home&panel=home-all
https://support.office.com/en-us/article/microsoft-teams-video-training-4f108e54-240b-4351-8084-b1089f0d21d7

Yammer

With Yammer on your PC or mobile device, you can:

« Connect and engage across your organization. What is
Yammer?

« Tap into the knowledge of others. :
Quick Start
Tips: Get
« Search for experts, conversations, and files. Started FAST!

« Join groups to stay informed, connect with your community,
and gather ideas.

« Participate in conversations across your network and add
insights.
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https://support.office.com/en-us/article/sign-in-to-yammer-d863154a-4223-4ea2-8855-ccc971321b8e
https://support.microsoft.com/en-us/office/yammer-video-training-2c0ce4c6-0a99-466f-bf1b-cbe7ffa9779a

One Drive & Office 365

OneDrive is a great way to store business-related files including

decks, proposals, meeting notes, or more. It's a great alternative Quick Start
to storing files locally on your device and keeps your data Guide to One
accessible wherever you are working. Drive

Full

Office 365 is an integrated experience of apps and services from ,
Microsoft that we use at AAH. Use Word, Excel, PowerPoint, and Collaboration
more wherever work takes you. Save files to OneDrive allowing Guide

access across devices and on the go.

Office 365
Product Quick
Guides
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https://resources.techcommunity.microsoft.com/wp-content/uploads/2018/11/MS_Office_Quickstart.OneDrive.pdf
https://support.microsoft.com/en-us/office/collaborate-from-anywhere-using-office-365-ac05a41e-0b49-4420-9ebc-190ee4e744f4?ui=en-us&rs=en-us&ad=us
https://support.office.com/en-us/article/office-quick-starts-25f909da-3e76-443d-94f4-6cdf7dedc51e?wt.mc_id=otc_home#ID0EAADAAA=Web

